



Administration of Medication Policy  

Name of Responsible Person: All Staff, Health and Safety Officer, Manager and Deputy 


At Little Meadows Nursery we recognise some children may need to take prescribed medication 
during the time they are attending the setting. A child returning to the nursery after an absence 
due to illness must be well enough to return. 


Parents are required to sign a medicine consent form giving written permission for medication to 
be administered. The form includes written instructions for dosage and frequency. All medication 
brought in to be administered must be prescribed by the child’s G.P. and clearly labelled in the 
original container. All medication will be stored in the first aid cabinet or in the fridge away from 
the children as required by the instructions on the medication. 


Medication is only to be administered by the Manager, Deputy or most senior member of staff and 
witnessed by a second staff member. The dosage and time will be checked by both staff and this 
is to be recorded immediately on the medication form. 


In some cases non prescribed medication such as teething gel or homeopathic mixtures may be 
administered but at the discretion of the Manager and according to our medication procedure. 


Procedures 


Administration of Medication 


Paracetamol / Ibuprofen based medicines


Completing Medicine Forms 


Storage of Medication


Staff Medication 


Administration of Medication 


• Any child who has emergency medication will take this with them on outings and trips out of the 
nursery setting as a precaution and this will be administered in the same way as if the child was 
in the nursery setting, following the same procedures. 


• Prescribed medication is only administered by a Senior staff member. 


• All medication administration is witnessed and countersigned by another staff member. 


• The medication container is checked by both staff. 


• Only medication which is correctly labelled with the child’s name and details and in the original 
box will be administered.
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• Staff will check all details contained on the medication match the instructions given by parents 
on medicine form. If there is a change in dosage this must be received in writing from a medical 
professional. 


• Medication is administered in a positive manner. 


• Wherever possible medication is administered to the children in their familiar surroundings. 


• Inhalers can be administered by the Senior staff member in the room, again following all other 
medication procedures. 


• Epipens and Anapens are only administered in an emergency situation. 


• Injections, pessaries and suppositories represents intrusive nursing so therefore these will not 
be administered without appropriate training for every member of staff caring for that child. The 
training will be specific for that particular child and we will seek appropriate training through 
professionals. 


• Parents who wish us to administer homeopathic mixtures or teething gel are advised that we 
would only give this if the child has already been given this at home and suffered no adverse 
reaction.  

• Staff will only administer liquid paracetamol or similar for pain relief only. The reason for this is 
that it can mask a temperature which is a symptom of covid 19 and other illnesses. If a child has 
needed this type of medication to function for the day they are not fit for Nursery and would 
need to stay home.   


Paracetamol / Ibuprofen based medicines 

• The use of paracetamol-based medicine may not be agreed in all cases. A setting cannot take 
bottles of non-prescription medicine from parents to hold on a ‘just in case’ basis, unless there 
is an immediate reason for doing so. Settings do not normally keep such medicine on the 
premises as they are not allowed to ‘prescribe’. Such medicine should never be used to reduce 
temperature so that a child can stay in the care of the setting for a normal day. A child over two 
who is not well, and has a temperature, must be kept cool and the parents asked to collect 
straight away.


• If your child has taken any paracetamol or ibuprofen based medicine, they will not be allowed 
into the setting. This is due to the fact that the medicine may be disguising a temperature and 
could lead to complications. 


• If a child has a temperature they will not be allowed into the setting.


Completing Medicine Forms  

• Medicine forms are official documents that need to be stored securely after use for 21 years. 


• Staff must have due regard for this and ensure full names, full dates (including the year), times, 
medication names and dosage are clearly and fully stated. 
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• Parents/carers must sign the form to give permission for medicine to be administered. 

Storage of medication 


• Medication must be stored according to the instructions provided on the medication. 


• Any medication that needs to be stored in a fridge must be stored in one that either has a lock 
or is not in the children’s rooms. 


• Long term medication such as inhalers, epipens, liquid paracetamol etc must be stored in the 
first aid cabinet. 


• Medications stored at the nursery, must be checked during regular stock control checks that 
they remain in date and useable. If out of date parents must be informed and it is their 
responsibility to supply us with in date medication.  

Staff Medication 


• Staff must inform their Manager if they have taken any medication, particularly if this is likely to 
affect their performance. 


• All medication will be recorded and if an emergency situation occurs we will pass this 
information to the emergency services. 


• Staff who are taking long term medication must inform the Manager and a record of this will be 
placed on their staff file. 


• If long term medication can cause impairment of ability to perform work role, we may ask staff if 
we are able to discuss this with their G.P. 


• Any staff medication must be stored according to the storage of medication procedure, the 
same as the children.  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